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FTNANCE (HR.I.PLG.POLICY) DEPARTMENT

G.O.Ms.No.l02 Dated: 10.06.2016,
Read the following:-

1. G.O.Ms, No. 98 Finance (HR I) Department dated 04'08'2015'

2.G.O.Ms.No.140Finance(HRDDepartmentdatedI6'IL20L5'

Orders

1. The Government is committed to the welfare of its employees and seeks to

promote work-life balance to enable the employees and their families lead happy

and contented lives. In this direction, the Government's policy is to ensure every

employee is posted at a work place where she / he is most productive and

contributes his / her best for improved governance and effrcient public services.

Overall, the Government is committed to right placement of the staff to improve

effrciency and accountability in administratron'

2. Accordingly, the existing ban on transfer of employees imposed vide

G.O.1" read above and reiterated vide G.O.2"d read above is hereby relaxed for

the period fromlO'h June to 20'hJune 2016 to ensure right placement of employees

to secure optimum productivity and commitment to furtherance of Government's

development obj ectives.

Principles for Transfers and Postings

3. The following principles shall be adopted while effecting transfer of

employees:

i. No employee shall be trar-rsf-errecl befbre completion of tltree years tlf

servicc in a pirrticular clury station as on l''Juner 2016 and rro pcrson bc

retained be.vond five years of service in a particular station to the extent

possible. In case of IT'DA areas thc minimttm maudatory scrvice may be

two yc:rrs, other than tbr local cetdre cmployccs'

ii. All employees working in the ITDA areas - with the exccption of local

cadre employees belonging Schecluted Tribe community - in any duty

station for more than two years shall be transferred to non-ITDA areas'



ll1 Service in all cadres at a station shall be counted while calcttlating the

period of stay.Station means place (City, Town' Village) of actual working

for the purpose of transfers and not offtce or institution. However, for state

Auditdepartment,stationmeansoffrceswithintheZoneasalltheir
offrces are situated in the District Headquarters only'

Request ffansfers may beconsidered in respect of employees who have

completed three years of service but less than five yean at a station'

However, such transfers shall be limited' based on exception and not a

rule, and shall not constitute more than 5 per cent of the employees in any

working carlre and subject to fulfilment of one or more of the conditions

mentioned below:

a. Employees with disabilities of 40oh or more as certifled by a

competentauthorityasper..personswithdisabilities''.

b.HusbanclanclWifecases(onlyoneoftlrespousesshallbeshifted
following the prescribed procedure)'

c.Ernployeeslravirrgmcntallychallcngcclchildrcntoaplacewhcrc
meclical tacilities are available'

d. Widow employee appointe'd on Compassionate appointments'

e.Medical$roundsforthediseases(eitherselforspouseorclependent
chilclren ancl depenclent parents) of Cancer' C)pen Heart Operations'

Neuro Surgery, Kidney Transplantation to places where such

facilities available.

Whileconsideringtherequesttransfersbasedonaboveconclitions,
preference shall be given to the employee with the longest tenure at a

particular dufy station, seniority in the cadre and an orrtstanding

performance record.

All transf'ers effected by following the procedure where employees

inclicateclpreferenceforstationsshallbetreatedasreqLlesttransfersforthe

purpose of sanction of TTA and othcr transt-cr bcne tits'

Employeesshallrnvariablybetransferredfromtheirexistinglocationon
promotion, unless no such posts exist at a dift-erent locatiou'

Allvaca.nciesinNotifiedAgencyareasshallbef,rlled|rrstbeforefilling
posts in the non-ITDA areas'

lv.
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vi.

vii.
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The employees (Local Cadres, Zonal Cadres) working in ITDA areas on

completion of two years of service shall be transferrecl to the place of their

choice subiect to fulfrlment of conditions stipulated in this Go, with due

prefererrce to the inter-se senioriry among the employees working itr these

areas. In exceptional cases, employees who are willing to continue in the

ITDA areas for more than 2 years may be allowed to do so on merrts'

For the purpose of posting in Notified Agency Areas the following shall be

the criteria:

a. The employees below 50 years of age'

b. The employees who have not worked earlier in the ITDA areas so far

based on the length of service in plain area downwards'

Besides ITDA areas) areas which are interior and backward with large

number of vacancies shall be given preference while filling up of vacancies

on transf'ers. HoDs and District Collectors shall ensure the same.

Thedepartment(s)mayfi.ameadditionalguidelirrestosuittheir
rcquircmcnts, however such adclitional guidclincs sltould not bc contrary

to the above guidelines.

Total transfers.in any department / cadre sl'rall not exceed 20uh of the

employees in any working cadre. The relaxation in this regard if any

requirecl by any department rnay specifically be obtained fiom the chief

Secretary to Govt.

Procedure for Transfers

The relaxation on transfers shall be cft'ective tiom 106 June, 2016 ttl 20'h

Jrne,2016.

All the transfers shall be effected by the competent authorities as per the

existing orders of delegation subject to the existing Government orders

and conditions Prcscribed.

All transfers shall be done on the basis of performance based counselling

in a transparent manner. Performance Criteria for various categories of

employeesslrallbeevolvedbythecompetentauthorities.Wherever
required self appraisal may be obtained quickly from the employees'

The following procedure may be followed while undertaking this exercise:

a)

b)

c)

d)



The clepartment must undertake the transf'er process

process using IT aPPlication.

The depa(rncnt shall prepare a list of all empl<lyees who have

completed five years at a duty station - and two years in I-TDA areas -
and publish tlte same on the department's portal and on its notice

board.

Allemployeeswhohavecompletedthreeyearsofserviceataduty
station and satisfu the conditions enumerated at item (iv) of para 3

above, are required to submit applications alongwith self appraisal

indicating three preferences/ options byl4thJune 2016'

The process of counselling shall start on 15ft June, 2016 and complete

in its entirety by l7,h June, 2016. The competent authority effecting

transfers shall draw up and publish detailed schedule for counselling

for each category indicatirrg the date and time'

The slots and the venue for counselling shall be ptrblicised iu sttch a

, manner that all employees know the slot and venue well in advance

euatrling them to attend the counselling'

vi.Thevacanciesanclthepreferences/optionsofemployeesneedtobe
exhibited at a prominent place in the premises of the oflice as well as

in Departrnental web sicc'

vii. The result of counsellingviz., the new postings sl-rall be notirred on the

day following the day of counselling and be displayed on the web

portal and / or at a place accessible to every employee'

e) The Flead of the Department concerned is responsible tbr the

implementation of the transfer orders in the most transparent manner

possiblewithoutgivinganyScopeforcomplaints/allegations.Any
violation of rhese guidelines will be viewed seriously by the

Government.

Exceptiorrs

4. The tbllowing departments, which have unique operatioual systemsare

exempted from the above guidetines. These departments will be advised to come

up with a set of guidelines customisecl for the unique context of the department'

They include the reyenue earning departments viz. i) Commercial Taxes; ii)

protribition & Excise; iii) stamps & Registration; iv) Transport; and Service

Depar.tments viz. Education (School Education and Higher Education), Health,

Medical and Family welfare and Agriculture Departments. In case of levenue

earning departments, the minimum period of eligibility for transfer is 2 yearc'

,Ihe criteria for these clepar[nents rs performance only. In case of service

a transparent
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I clepartnrents viz., Education, Medical Health and Agriculture Deparhrrenls, the

criteria shall be performance based counselling as in case of other departments'

These departments may t-rnalise their guidelines in consonance w'ith the general

transfer guiclelines issuerl by the Finance Department' Thcy shall also complete

the process by 20,h June, 20,16, However, Agriculture Departmenf may carry out

the cxercise at its convenience.

5'Theemployeeswhoareretiringonorbefore30.hJune,20lTshallnotbe
transf'errecl except in public interest. The standing instructions on the transfers of

offrce bearers of recognized Employecs Associations as issued in circular Memo'

No.245lSW/Al/2014-1,G.A'(SW)Dept''dated'16'09'2014andalsoCir'
Memo. No.17225lSW/Al/20I4-l of G.A. (SW) Dept., dated2T'09'2014 will

apply

6.Therequestsofth.eemployeeshavinganycharges/ACB/Vigilance
cases pending against him / her shall not be considered for transfer' The

Authoritv shall incticate that fact clearly against the uame of that ernployee if

there is any request fbr transf'er"

7. The ban on transfers shall come into force with effect from 2l* June,

2016.
(BYORDERANDIN.THENAMEoFTHEGO\TERNoRoFANDHRAPRADESH)

AJEYA KALLAM
SPECIAL CHIEF SECR-ETARY TO GOYERNMENT

To

All Departments' of Secretariat'

All Heads of Departments.
All District Collectors.
The Secretary, A.P.P'S.C., Hyderabad'

The prl. Accountant Generil, Andhra Pradesh, Hyderabad.

The Director ofTreasuries and Accounts' A'P" Hyderabad'

All District TreasurY Officers.

All Officers/Sections in Finance Department'

SF/SCs.

// FORWARDED BY ORDER //
SECTION OFFICER
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GOVERNMENT OF ANDHRA PRADESH
DEPARTMENT OF TECHNIUCAL EDUCATION

OFFICE OF THE
COMMISSIONER OF TECHNICAL EDUCATION

ANDHRA PRADESH :: HYDERABAD

Dt:74_06_2016

Fin (HR. I Plg. policy), Department, Dated: 10_06_

sd/ -
COMMISSIONER.
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